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Amended Schedules

This process shows the steps and screens required to file amended schedules.
Please note Local Bankruptcy Rule 1009-A - Amended Schedules and/or Matrix:

“An amended schedule and/or matrix shall include all information for the

schedule as amended - not just the newly added or revised information.”

STEP 1 Click the Bankruptcy hypertext link on the CM/ECF Main Menu.
(See Figure 1)

EECF Bankruptcy  «  Adversary + Query ¢ Reports o Utilities + Logout
Figure 1

STEP 2 The BANKRUPTCY EVENTS screen displays.
(See Figure 2)

Bankrugtsy - Adyveraary - Reporms - Lizilities - Semrgh
Bankruptcy Evenis

Wage Chider Dhata Bz

Case Upload (Mot For [Eaalbnest, (o Poasae Pauperza, Che 11 Small Booness & Ch 13 Clasea)

File a Plan

Maodion: cplications

Order Upload..

Anamey Batch Filings (Mulipls Cases & Documenis]
Transcript

Claim Acrions

Fil= Claims

Claims Upload

Credior Maintenasce

Appeal

Jodee Troes Assignaseent

Figure 2

* Click on Other Miscellaneous Events.
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STEP 3 The CASE NUMBER screen displays.
(See Figure 3)

Miscellaneous

Case Number

Continue Clear

Figure 3

Enter the case number, including the hyphen. YY-NNNNN
2 Click [Continue].

The CASE INFORMATION screen displays. Click [Continue].

STEP 4 The DOCUMENT SELECTION screen displays.

(See Figure 4)

M E':F.ﬂ' Bankruptcy - Adwersary - Guery

Reports - UHilities ~ Search
Miscellaneous

14-40001 Ronald Jamies Jones Post-Relorm Case Filed on: 0142014
Type: bk

Chapter: 13 ¢ Oface: 4 (St Lows)
Assets: y Judge: kss Case Flag: PlnDioe, DebiEd,
Tegdsm
Amanded Click your sslection, or use 2rmomes o keghlight it and press Enter, Hold dowmn Crrl to add addicional gems
Available Evests (chick 1o select eventsh Selecied Events (clck w remene evems)
Amended List ol Ciediors and Wesbeatian af Malm [Aserded Sehedules
Amended Paliion
panendod Schedibis. |
[Coneue | [ Clar |
Figure 4
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2 Click on Amended Schedules to select it from the pick list of
events.

2 Click [Continue].

STEP 5 The SELECT THE PARTY screen displays.
(See Figure 5)

|::\.|[:|:}IM'. Bapkruptoy - adversary - Query Reports = Utities = Search

Miscellaneous:

14-4000] Romald James Jones Post-Reform Case Filed om: 001242004

Tvpe: bk Chapeer: 13 v Ovifice: d (5t Louss)
Ansis v liadpe: ke Came Flag: PlnDue, DebtEd |
regdsm
Select the Party:

Bark OfMew Yok |Dalawers) [Crediol] | Add Creaie Wew Parbe
Eikst bwuell, Rt ) [ Trustas|
Ofics of LS Trushaa, LS. Tristaa|

| Caontinia | Clhaar

Figure 5
L 2 Click to highlight the party filer name.

2 Click [Continue].

STEP 6 The PDF DOCUMENT SELECTION screen displays.
(See Figure 6)

L — T — T —
,e‘ QU T s -t cirden i ' D - @0 | i CMECFTast Database AT

ile it View Faoites Tooks Hep
Mother &' AOWeb s Suggested Sites ~ & Get more Adc-ons ~

% Yo

Bankruptcy . Adversary  + . Utiities

% Y| S5DccketSheel (F CiamsRegister / / ListofCreditors [ Deaclinesiearngs 15 Calendar Events [TT672072 7] 4mp Associted Cases | >
Miscellaneous:

14-40001 Ronald James Jones Post-Reform Case Filed on: 01/24:2014

Type: bi Chapter 137 Ofice: 4 (5t Leuis)
Assctsy Tudge: kss Casc Flag: PinDus, DebtEd,
regdsn

Date filed [12762012 1

Document number assignment:
@ Avtomatically assign number

() Enter other document number
Filename

Erowse.

Attachments to Document: @ No C Yes

Figure 6
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STEP 7

Click [Browse], then navigate to the directory where the PDF file
is located or type in the entire drive and directory path.

To verify accuracy of the document prior to uploading, right click
on the document name.

» Select open from the drop down list.
»  Verify document contents.
* Click the Xin the upper right corner to close Adobe Acrobat.

Click on the Open button or double-click the file name to select it.

Click [Continue].

The filer is then prompted to answer the question: Are the

Amended Schedules being filed related to an Order of Conversion
of this case?

ras

e () itpsy/et-testmosh.circcen/cg-biniDispatch PEOST2E15004422 £ - 8 O| i CMECF TestDatsbsse oA

File Edit Yiew Favorites Tools Hep

53 "4 Working Mother &] AOWeb B3] Suggested Stes v &) Get more Add-ons v B8

™/ ECF&

o Y v Pagev Sifetyv Tooksv @v

Bankruptcy - Adversary - - Utilties

s €Y | EFDocketSheet ([} ClaimsRegister [ / Listof Creditors [} Deadines/Hearings 1] Calendar Events [12/15/2014 [ 4m Associated Cases |

Miscellaneous:

14-40001 Ronald James Jones Post-Reform Case Filed on: 01/24/2014

Type: bk
Asscis:y

Chapter: 13 v Office: 4 (St Louis)
Tudee: kss Cas: Flag: PlnDue, DebiEd,
reqdsm

Are the Amended Schedules being filed related to an Order of Conversion of this case?

OYes
ONe

Figure 7

Answer Yes or No.

Click [Continue].
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STEPS 8 - 10 The filer will then be prompted to answer the following questions:

Miscellaneous:

14-40001 Fonald James Jones Post-Reform Case Filed on: 01/24/2014

Type: bk Chapter: 13 v Office: 4 {5t. Lonix)

Assets: v Judge: kss Case Flag: PlnDhe, DebtEd,
regdsm

Is the Memorandum required by Local Rule 1002 A a part of the pdf attachment(s)?

Yes
2 No

Continue Clear

Figure 8

¢ Answering No to this question will cause the event to stop from
completing and prompt the screen in Figure 9.

Miscellaneous:

1440001 Ereald Jaemaes Tonas Post-Beform Case Filed on: 01247014

Type: bk Chapter: 13+ CHfice 4 (% Lows)
AsETE ¥ Tudge ks Case Flag: PlnChue, DebeEd,
ek

This even nas stopped based om your answer 1o &e previous question. Pursuant 1o Local Rusle L9 A, a Memarandum must be Bled with the filing of any Amended Schedule
and'ar Amended Matrix

Figure 9
¢ Answering Yes to the question in Figure 8 will prompt the screen in

Figure 10.

Miscellaneous:

14-400% ] Bonald James Jones Past-Reform Case Filed on: 012472014

Tyge: Bk Chaper: 13 v Qffice; 2 (5¢ Louis)
ARSELE Y Judae kua Case: Flag; Plolrue, DienEd,
reqdsm

Are the Amezded Schedules Gled bring amended for cee or mwere of the follewing reasons: Have you added or deleted Crediters, or have vou changed a dedlar amount
an Schedule DE ar F, or kas a clamification of a debt chamged™

& Yag
)
Conbrie Clear
Figure 10
¢ Answering Yes to the question in Figure 10 will cause a fee to be charged

with the exception of In Forma Pauperis cases.

U. S. Bankruptcy Court-Eastern District of Missouri December 1,2016
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STEP 11 The SUMMARY OF SCHEDULES screen appears. (See Figure 11.)
Only change the amounts if by amending the schedules the total amount
has changed. The total amount should be entered in the Summary of
Schedules field, not the amended amounts.

The anzoumts extered in the Summary of Schedules screem should reflect the iotal amount for that scatistical feld net the amount that has been amended.

SUARMMARY OF SCHEDULES

Fuapan i toeale froen Schadaba A B OV E F L, Form 22, aed Moeduckanpeab®s Dwt i s tome provaded.

| NAME OF SCHEDULEFORM |  assETs | LiammTmEs | OTHER
P | | |

e | |
|- Creditors Hobding Secared Clasens

|E - Creditors Helding Unsecured Priocity Claims

|F - Ceeditaes Holding Unsecured Nongriosity Claims | |

| erage Tncome (from Schedule I, Line 12

|.i'.mg= Expenses (from Schedule I, Line 22)

Current Monthly Income
{from Foren 224 Line 12; OR, Foems X2E Line 10; OR, Forma X3C Line 20)

TOTAL Tape of Liablity fom

Fesnn 6, Stahetisal Sumnary

[Generally Nendischargaable Debt -- 28 USC 1390

Total Drsch ble Dbt (Computed)

Waote: Mot computed when amy value above for DL E, F, or
nondischergeabis debt is not known.

Y. [ —

Figure 11

STEP 12 The ADD CREDITOR screen appears. (See Figure 12.)

\)) &[* https://ect-test.moeb.cireB.den/cgi-bin/Dispatch.pl?352689288030065 P~ @ B O || fd CM/ECF Test Database

File Edit View Favorites Tools Help

Ié_

5% £ AOWeb I3 Suggested Sites ~ ] Get more Add-ons ~

Cr\-LECF& Bankruptcy ~ Adversary ~ Utilities ~ Search

* n ‘ EDockelSheet i‘:“ Claims Register _j List of Creditors EgDeadhnesﬂHeaﬂngs 0 Calendar Events [4/13/2015 j 4= A
Miscellaneous:

14-40001 Ronald James Jones Post-Reform Case Filed on: 01/24/2014

Type: bk Chapter: 13 v Office: 4 (St. Louts)
Assets: y Tudge: kss

Case Flag: PlnDue, DebtEd, reqdsm, APPEAL. DirApl. FeeDueINST, FeeDueBk

Add Creditor(s)

Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.

Name and Address

Creditor type |Creditor v

Creditor committee ® No () Yes Entity

Figure 12

* Click [Continue].

U. S. Bankruptcy Court-Eastern District of Missouri December 1,2016
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STEP 13 The FEE screen displays. (See Figure 13.)

Miscellaneous:

14-40001 Ronald James Jones Post-Reform Case Filed on: 01/24/2014

Type: bk Chapter: 13 v Office: 4 (5t. Louis)

Assets: v Judge: kss Case Flag: PlnDue, DebtEd,
reqdsm

Fee: 330

iC nnu’nuaﬂ Clear

Figure 13

2 Click [Continue].

STEP 14 The SCHEDULES AND STATEMENTS screen displays. (See Figure

14.)

Check ALL applicable schedules and s filing at this time.

[IMemorandum per Local Rule 1009 A
[ISchedule A

[[1Schedule B

[[Schedule €

[ISchedule D

[ISchedule E

[[1Schedule F

[Schedule G

[[1Schedule H

[ISchedule I

[ISchedule 7

[1Summary of Schedules and Statistical Summary of Certain Liabilities
[ Declaration Concerning Debtor Schedules
[ Statement of Financial Affairs

[] Statement of Intent

[ Disclosure of Attorney Compensation
[[INotice to Individual Consumer Debtor
[[IMatrix and Verification of Matrix

[IForm 22

[Chapter 7 Notice of Amendment to Schedules to Add Creditors
[ Chapter 11 20 Largest Unsecured Creditors

Continue Clear

Figure 14
2 Check the box for all applicable schedules and statements being
filed.

NOTE: If filing Amended Schedules which include an Amended
Matrix & Verification of Matrix use Only the Amended Schedules

Event.

* Click [Continue].

U. S. Bankruptcy Court-Eastern District of Missouri

December 1,2016
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STEP 15 The FINAL TEXT screen displays.(See Figure 15)

CM Eﬂ:lﬁ' Bapkruptey - fdversary - Query Beports - Urtllities - Seargh

Miscellanegus:

1440001 Ronald Jares Jones Posi-Reform Case Filed om: 01242014

Type: bk Chipter: 13 v Office: 4 (Se. Louis)
Aspsts v Judge: ks Case Flag: PlnDue, DiebaEa,
reggdsm

Docket Text: Modify as Appropriate.

Amended SchedulesStatements: Memorandum per Local Bule 1008 A, Schedule Id, Schedule I, Schedule
I, Fee Amaount $30 Filed by Debtor Konald James Jones . (Schenck, Tina)

| Conlies | | Close

Figure 15

2 Verify the final docket text.

2 CAUTION!! This is your last opportunity to change this event.
Clicking [Continue] will submit this amended schedule to the
database.

2 If the final docket text is incorrect, click on your browser’s [Back]
button to find the screen to be modified.

2 To abort or restart the transaction, click the Bankruptcy hyperlink
on the CM/ECF Main Menu bar.

L 2 If correct, click [Continue].

STEP 16 The NOTICE OF ELECTRONIC FILING SCREEN displays.
(See Figure 16.)

Docket Text: Final Text

Amended Schedules/Staternents: Memorandum per Local Rule 1008 A, Schedule D, Schedule |, $chedule J, Fee
Amount $30 Filed by Debtor Ronald James Jones. (Schenck, Tina)

Arrention!! Submitting this sereen commits this transaction, You will have no further spportunity to modify this submission if youw
continme.

Have you redacied?

[Contrsa | | Clear |

Figure 16

NOTE: The electronic payments screen also now appears. This
screen is covered in Step 17.

U. S. Bankruptcy Court-Eastern District of Missouri December 1,2016
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STEP 17

/~* CH/ECF Test Database - Windows Internet Explorer

K 5 i o et moch i drvegin Dispach svatasicrseosds o] & | 2]
& B
& & oE
Bankruptcy ~ Adversary v Query Reports ~ Utilities ~ Search Logout w

Miscellaneous: [ELTETES o s T8 TIEE
10740057 Robert Edwa Date Incurred Description Amount
Type: bc 2011-10-25 15:23:20 Mation for Relief From Stay(08-10010) [motion. mrifsty] ( 150.00) $150.00
Ny 2011-11-03 11:32:46 Voluntary Petition {Chapter 13)(11-40097) [misc,volp13a] ( 281.00) $281.00

2011-11-03 14:55:29 Amended Schedules(07-40057) [misc,amdschs] { 30.00) $30.00

Total: $ 461.00
[Notice of Electronic Filir
[The following transactior
Case Name: Re
Case Number: 07
I:];m:nmenl Number: 3
ocket Text:

lAmended Schedules . T1 5) form is attached.
(The Amended Schedules on the case. The
Amended Schedules are =st)
i Payton | _ coniorin |

[Document description:
Original filename: Amended Schedule I-J pdf
[Electronic document Stamp: =

Figure 16

2 The Notice of Electronic Filing is the verification that the filing has
been sent electronically to the court’s database.

2 To print a copy of this notice, click on the browser [Print] icon.
2 You may also save the notice through the browser File/Save
option.

If the filed Amended Schedule required a fee, the electronic payments
screen appears at the same time as the Notice of Electronic Filing
screen. (See Figure 17.)

U. S. Bankruptcy Court-Eastern District of Missouri December 1,2016
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/2 Online Payment - Microsoft Internet Explorer =] %]
=
Online Payment Return to your originating application
Step 1: Enter Payment Information 1

Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *

Account Holder Name: ¥
Payment Amount: &
Billing Address: i
Billing Address 2:
City:
State / Province: | """ j

Zip ! Postal Code:
Country: United States I

VS @S T 2|

Card Type:
Card Number:

(Card number value should not contain spaces or dashes)
Expiration Date: Ll
Select the "Continue with Plastic Card Payment" button to continue to the nest step in the Plastic Card
Payment Process
Continue with Plastic Card Payment | Cancel |

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete
data being transmitted and pages being loaded incorrectly. Please use the links provided whenever
possible:

Figure 17

If you choose Pay Now, the Online Payment screen appears. (See
Figure 17.) See Administrative Procedures, Appendix 7-A, for On-Line
Credit Card Attorney Manual.

If you choose Continue Filing, the Online Payment screen will be
removed and reappear after future filings that require a fee.

U. S. Bankruptcy Court-Eastern District of Missouri December 1,2016
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Amended Schedules Do’s & Don’t’s

Do’s:

. Provide an Amended Matrix in both PDF format and Upload (add) the New
Creditors into the system.

. Remember to file a verification of matrix when amending the matrix or
schedules.

. Provide an explanation of the reason for any amendment to the amended
schedules or matrix. The explanation can be a memorandum or correspondence
filed either as part of the PDF document for the schedules or matrix, or can be
docketed as a separate memorandum or correspondence. Alternatively, the
explanation can be made by simply enhancing the docket text with a brief
summary of the change.

Don’t’s:

. Do not upload a duplicate matrix. Upload only those creditors newly added to

the case or add through the event.

U. S. Bankruptcy Court-Eastern District of Missouri December 1,2016



